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CVE RECERTIFICATION BY EXCEPTION  
 
CCWAVES strongly encourages certificants to renew CVE certification within the typical 5-year cycle 
process as described in the CCWAVES manual entitled The Maintenance Process. 
 
Individuals who were previously certified as a CVE may apply for a one time  consideration of 
Recertification by Exception if all the following conditions are met: 
 

1. Applicant has no record of ethical and/or legal complaints or infractions related to professional 
practice.  

2. Two (2) letters of reference from professionals who currently possess a relevant professional 
designation or certification (e.g. CVE, CRC, CDMS, ABVE, psychologist) who have known the 
applicant in a professional capacity for a minimum of five (5) years that attest to the applicant’s 
continuing responsible and ethical practice in the discipline (See letter criteria below) 

3. Submission of 80 clock hours of acceptable continuing education (CE) activities within the 5-
year period directly preceding the Recertification by Exception application date 

4. Completed application for Recertification by Exception and application fee of $500.00 
 
Ethical and/or Legal   
Applicants for Recertification by Exception must answer “no” to all moral character questions on 
application. 
 
Professional Letters of Reference (2 letters requir ed) 
References must hold a current professional certification or designation such as CVE, CRC, CDMS, 
psychologist, etc.  Letters of reference must address the following information within the letter: 

 
. Acknowledgement that they have known the applicant in a professional capacity for 5 or more 

years preceding the date of application for Recertification by Exception 
. Attestation that the applicant continues to practice in the discipline in a manner consistent with the 

CCWAVES Code of Professional Ethics  
. Brief statement of rationale/recommendation outlining why the applicant should be considered for 

Recertification by Exception 
. Original signed dated letters of reference must include the applicant’s full name, name and 

number of credential or professional designation and current contact information including 
address, telephone number and email address. 

 
Acceptable Continuing Education  
All applicants for Recertification by Exception must meet the requirements for acceptable continuing 
education activities for CVE’s as described in the CCWAVES manual entitled The Maintenance 
Process (pages 4-9).  Applicants for Recertification by Exception are not  eligible to obtain continuing 
education credits by developing CCWAVES examination items.  All applicants for Recertification by 
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Exception are responsible to refer to the maintenance manual for full details of acceptable continuing 
education activities. In brief, acceptable continuing education activities include: 
 
 1. All CE activities earned during the 5-year period directly preceding the application date for 

Recertification by Exception.  For example, if the application for Recertification by Exception is 
dated July 1, 2008, documentation of acceptable CE activities must be dated between July 1, 
2003 and July 1, 2008. 

 
 2. All of the documented 80 clock hours must relate to at least one of the stated CVE Continuing 

Education Focus Areas outlined below: 
 
Certified Vocational Evaluation Specialist Continui ng Education Focus Areas 
 
 1. Principles of Vocational Evaluation  

. Development and use of situational and community-based assessment  

. Concepts of teaching/training/educating/presenting  

. Characteristics of work performance and work behavior  

. General principles of learning and learning assessment  

. Modification and accommodation of evaluation techniques  

. Assistive technology devices and services  

. Systematic behavioral observation skills and techniques  

. Concepts of work adjustment and work hardening  

. Service delivery systems common to vocational evaluation  

. Community resources and support programs  

. Individualized vocational evaluation planning  

. Employer and workplace needs and standards  

. Program evaluation and research  

. General theories of career development and vocational decision-making  

. Vocational evaluation philosophy and process  

. Adherence to ethical and legal principles/practices of the profession  
 

 2. Standardized Assessment  
. Scoring and interpreting standardized tests/instruments  
. Selection and administration of standardized tests/instruments  
. Statistical concepts related to reliability, validity, and norming of standardized 

tests/instruments  
. Analysis, synthesis and interpretation of evaluation results  
. Principles of psychological measurement  
. Legal and ethical uses of standardized tests/instruments  
. Factors impacting standardized testing  
. Triangulation of evaluation techniques  
. General concepts of multiple and emotional intelligence(s)  
. Use of work samples and commercial vocational evaluation systems  
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.  
 3. Occupational Information  

. Transferable skills analysis  

. Standardized occupational information and classification systems  

. Labor market research and analysis  

. Job analysis and task analysis  

. Job development and job placement  

. Forensic applications of vocational evaluation  

. Common benefit systems  

. Computer literacy and application skills, including use of web-based resources to obtain 
occupation, education, or training information  
 

      4. Implications of Disability  
. Psychological/psychiatric aspects of disability  
. Pharmacology; impact of medications, substance abuse/abuse/addiction on vocational 

functioning  
. Ecological variables that impact vocational functioning  
. Medical aspects of disability  
. Psychosocial aspects of disability  
. Cultural implications of disability  
. Functional skills assessment  

 
 5. Professional Communication  

. Verbal communication skills to convey information and evaluation results  

. Vocational interviewing skills  

. Individualizing and prioritizing recommendations  

. Written communication skills and vocational evaluation report development  

. Vocational counseling techniques and skills  

. Basic negotiation and mediation techniques  

. Collaboration skills to develop effective partnerships within and across disciplines  

. Principles of case management  
 

 6. Professional Enhancement  
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APPLICATION FOR CVE RECERTIFICATION BY EXCEPTION 
 

 
Applicant Name:             
 
Address:              
 
City:          State:     Zip/Postal Code:     
  
Telephone:     Email address:       
 
Previous CVE number:   Last year CVE designation was held: `    
   
 
Name, certification/designation, and contact information of the two professionals who provided the  
letters of reference for the applicant’s consideration of Recertification by Exception: 

 
 

1. Reference Name:            
 

Certification type & number:           
  

Telephone:       Email address:       
 
 
 

2. Reference Name:            
 

Certification type & number:           
 
Telephone:      Email address:       
 
 
Original  signed dated letters of reference from two professional references named above  
must be enclosed with your application for Recertification by Exception. 
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MORAL CHARACTER QUESTIONS 
 
Please respond to the following questions. If your answer to any question or part of any 
question is “yes”, you are NOT eligible to apply for Recertification by Exception. 
 
1. Have you had a professional license or certification revoked, suspended, or voluntarily 
relinquished?        �  YES       �  NO 
 
2. Have you been placed on probationary status by a professional credentialing body?   
                             �  YES      �  NO 
 
3. Have you been convicted and/or are you now under charges for a felony, crime, and/or 
ethical violation?  �  YES     �  NO 
 
�

 
 

 

 
 

STATEMENT OF UNDERSTANDING 
 
I hereby apply for consideration of CVE Recertification by Exception to the Commission on 
Certification of Work Adjustment and Vocational Evaluation Specialists (CCWAVES), and 
certify that all information is true and correct. I ascribe to the published CCWAVES Code of 
Ethics and understand that evidence of a violation of this Code of Ethics can result in the 
suspension or revocation of my certification. I understand consideration for recertification 
depends upon my successful completion and submission of all required documentation 
established by the Commission for Recertification by Exception.  I also understand that 
Recertification by Exception is a one-time-only method of certification renewal. I acknowledge 
and agree that for research and statistical purposes only, data resulting from my participation 
in this certification program may be used in an unidentifiable manner. 
 
Applications for Recertification by Exception must be complete and will not be accepted or 
processed if they are not signed and accompanied by the $500 application fee. 
 
 
Applicant’s Signature:_____________________________________________________ 
 
Date: ____________   Daytime Telephone Number: _____________________________ 
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Checklist of Required Documents for Application of Recertification by Exception 
  
 
�  Two original signed dated letters of reference from professionals that include all required 

criteria outlined earlier in this document. 
 
�   Attached documented evidence of 80 clock hours of acceptable continuing education activities 

within 5 year period of application date  
 
�  Answered “no” to all questions in Moral Character section of application 
   
�  Completed signed CCWAVES application for Recertification by Exception 
 
�  Application fee of $500.00 made payable to CCWAVES 
 
 
Please send completed application and all required documentation to: 
 
CCWAVES – Recertification by Exception 
300 N. Martingale Road, Suite 460,  
Schaumburg, IL 60173  
 
You will be notified within 10 days of receipt if your application for Recertification by Exception is 
complete.  Once completed, please allow 6-8 weeks for the Commission to review your application 
materials. 


